
REQUIREMENTS FOR  
APPLICATION OF  

NEW BUSINESS PERMIT 
 

 

 

 

 

Please fill-out the Business Permit Application 
Form/Unified Form (provided by BPLO) and submit 
together with the following requirements: 

✓___Proof of Registration  

(Original and 1 Photocopy-complete set) 
-DTI (if Sole Proprietorship)  
-SEC Registration (if Partnership or Corporation) 
-CDA (if Cooperative) 
 

✓___Proof of right of applicant to use location as 

business address  
(Original and 1 Photocopy-complete set) 

- Original Certificate of Title (OCT)-CERTIFIED 
TRUE COPY/ 
Transfer Certificate of Title (TCT) CERTIFIED 
TRUE COPY – 2 copies/ 
Tax Declaration  
Contract to Sell -Notarized/ 
Deed of Sale -Notarized/ 
(if owned) 

- Contract of Lease and Lessor’s Business Permit 
(if not owned, renting) 

-Memorandum of Agreement, or written consent 
of property owner (if not owned, not renting)  
 

✓___Location plan or sketch of the location with 
picture of establishment (front, right, left side view 
including the road, and interior view) 

(1 copy-complete set) 
 

  ___Certificate of Occupancy, if applicable 
(Original and 1 Photocopy)  

 

OTHER REQUIREMENTS THAT MAY BE NEEDED: 
 

  ___Barangay Endorsement with Official Receipt (if 
not yet integrated)-original and 2 photocopies 

  ___ Homeowner’s Association Resolution (HOA) 
endorsing the project or business, if the location of 
the business is within a Residential Subdivision 

  ___Updated Tax Receipt 
 

  ___Market Clearance (if the business is located in 
public market) -original and 1 photocopy 

 

  ___Franchise Agreement and Consent (if 
franchisee) -original and 1 photocopy 

 

  ___Solid Waste Management Seminar  
 

  ___Certificate of Non-Coverage (CNC) from DENR 
(water station, junkshops, medical & dental clinic, 
laboratories, laundry, carwash) 

- 1 photocopy 
 

  ___Certificate from National Water Resources 
Board (NWRB) if source of water is deep well or 
Contract/Receipt from Maynilad and other water 
provider (for water station) - 1 photocopy 

 

  ___Environmental Compliance Cert. (ECC) from 
DENR (for industry, hospital, gasoline station, 
funeral homes, mall, supermarket, manufacturer, 
factory, poultry, piggery, other business poses 
potential risk/impact to environment)  
- 1 photocopy 

 

  ___Certificate of Disposal &/or MOA in Sanitary 
Landfill  from Private Hauler (Residual Waste) for 
mall / fastfood chain /restaurant/ 
supermarket/large scale industry/factory 
(manufacturing)/ warehouse et.al                                
- 2 photocopies 

 

  ___Certificate of Safe Disposal/MOA of 
Medical/infectious waste from DENR accredited 
hauler- 2 photocopies 

 

  ___Picture of Grease Trap (for restaurant, eatery, 
carinderia) - 1 copy 

 

  ___Latest Result of Microbiological Examination (for 
food establishment & water station) - original 

 

  ___Latest Result of Physico-Chemical Analysis 
Examination (for food establishment & water 
station) - original 

 

  ___Health Certificate of Staff: (for food 
establishment, water station, salon, and spa)       

       - original 
 

  ___Urinalysis (1 month validity) - original 
 

  ___Fecalysis (1 month validity) - original 
 

  ___Chest X-Ray (6 months validity) - original 
 

  ___Drug Test (1 year validity) - original 
 
 

REMARKS: 

__________________________________________

__________________________________________ 

CHECKED/EVALUATED BY:  

_____________________________________________ 
Signature over Printed Name 



 



 


